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PURPOSE:

This policy describes the process and required documentation for the acquisition of controlled

substances.

POLICY:

A. The acquisition process for Schedule [l controlled substances shall follow the Federal
DEA regulations using DEA Form 222. The acquisition process for schedule llI, IV, and
V controlled substances shall follow standard acquisition procedures for legend drugs.

DEFINITIONS:

PROCEDURE:

A. Schedule II

1.
2.

3.

A pharmacist with appropriate power of attorney shall complete DEA form 222 in
its entirety.

The pharmacist who holds the power of attorney for GBHWC Director and is
authorized to sign the DEA form 222.

Once signed, the original and the second copy is given to the vendor with the
order.

The third copy of DEA Form 222 is maintained in the Main Controlled Substance
safe/cabinet in the acquisition record file.

Once the drugs are received and inventoried, the invoice is matched with the
third copy of DEA Form 222; date of receipt and quantity received are entered on
the DEA Form 222; and kept in the acquisition record file.

Any errors or incorrectly completed forms that are voided shall be recorded and
maintained in the acquisition record file.

B. Schedule lli, IV, and V

1.

2.

3.

No special forms are required to acquire these drugs. Most of these drugs are
acquired through the current prime vendor wholesale.

The acquisition procedure is initiated by the pharmacy technician upon
notification of need by the pharmacist.

Once the drugs are received and inventoried, the invoice is matched against the
purchase order and is maintained in the acquisition record file.
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